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Reclass and Put-away

Quick Reference Guide

Reclass

Reclass is the movement of inventory from one location to another location
and from one bin to another bin.

Item Reclassification Journal

o)
1. Select the Search icon . enter Item Reclassification Journals, and
then choose the related link.

Tell me what you want to do S X

‘ Item Reclassification Journals ‘

Go to Pages and Tasks

> |Item Reclassification Journals Tasks

The Item Journal Template List page opens.

Item Journal Template List . - 7 X
Name t v Description
- B : Expiration Management
(= License Plate
MOBILE Mobile

2. Onthe Item Journal Template List card, select a template and click OK.

Page | 1

The Item Reclassification Journals page opens.

e Item Reclassification Journals v Saved D [
Batch Name USER

Manage Home Line More options [T

[if Post |~  EBGetBin Content.. ¥ Print.. 58

New Location
Posting Date Dacument No. Item No. Description Location Cade Code Quantity

- 10/13/21 [ | : 7101039 1001 Transport Item 20

3. Onthe Item Reclassification Journals page, enter the following fields:
e Item No.

Location Code

New Location Code

Bine Code (optional)

New Bin Code (optional)

Quantity

The Posting Date and Document No. are automatically filled in. The
Unit of Measure code is automatically filled and can be changed as well.

Note: There are two ways to complete the reclass
depending on bin requirements, one is with bins, and one
is without bins.




With bins
e The user should personalize and add the Bin Code and New Bin Code to
reclass.

e This type of inventory movement typically occurs within the same
location, but with different bins.
There is the possibility of moving bins & locations simultaneously as
desired as well, however, we prefer the use of transfer orders for
inventory movements between locations.

4/11/2022 : IRQ0O1 1936-5 BERLIN Guest Chair, yellow BIN INVENTORY BIN NVENTORY

Put-away

Once inventory is received, inventory needs to be put-away into storage
locations within the client facility.

Prerequisites

On the Location Card page, you must turn on Require Receive, Require
Put-away, and Bin Mandatory toggles on the Warehouse FastTab to create
a put-away.

BLUE-BOND - Blue Warehouse Birmingham-

Bonded

Empty Goods and Deposit Management
Address & Contact 220 e20n 4332

Warehouse
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Create a new purchase order or use an existing purchase order you want

to work with, and then release the purchase order.
On the action bar, select Home > Create Whse. Receipt.

G Post... | fim Create Whse. Receipt

[} Release ~~ E;b‘- Create Inventory Put-away/Pick...

The Warehouse Receipt page opens.

Home | Prepare Print/Send Request Approval Orde

Warehouse Receipt (&) = - T ~ Saved 7
Home Prepare Print/Send Receipt More options
3 Transfer Scan Data il Post Receipt | ™ f Calculate Cross-Dock
&; Set Outstanding Lines As Underdelivery — ®# Autofill Qty. to Receive | [ Release
General >
Lines Manage Line e B
#X Delete Line 53

On the Warehouse Receipt page, on the Lines FastTab, select Line
and enter the Assigned Lot(s) field through the Item Tracking Lines

action.



General >

|2 source Document Line f Bin Contents List BE Item Tracking Lines] (B Purchase Compliance Documents

Source Document - Attached Lines [ Item Availability by 4 Print Label(s) & Create Quality Control Ched
L] D 1t - Attached Li i} lability by & print Labell [ Create Quality Contral Check

<> Purchase 0. & Complete 023L05-00149 RECEIVE

4. On the action bar, select Home > Post Receipt, and then select Post
and Print Put-away.

7N
Warehouse Receipt { | =
P Z

REOOO100

Home | Prepare Print/Send Receipt More options

M Transfer Scan Data @T Post Receipt |

@5 Set Outstanding Lines As Underdelivery  [ill Post Receipt v
Lct Preview Posting

=, ] .
Lines Manage Line &= Post and Print

EI,J &5 Post and Print Put-away

B Source Document Line == Iten

The Put-away is created.
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@ Number of source documents posted: 1 out of a total of 1.

Number of put-away activities created: 1.

_od |

Inventory Put-away

1. Create a new purchase order or use an existing purchase order you want
to work with, and then release the purchase order.
2. On the action bar, select Home > Create Inventory Put-away/Pick.

Home| Prepare Print/Send Request Approval Order

@T Post.. v ﬁ‘if'-_ Create Whse. Receipt

[2 Release |\ | [& Create Inventory Put-away/Pick...

The Create Inventory Put-away/Pick /Movement card opens.



Create Invt. Put-Away
Create Invt. Pick
Create Invt. Movement
Print Document

Show Error

Create Inventory Put-away/Pick/Movement 7 X

Options

Filter: Warehouse Request

“ cancel

3. Onthe Options FastTab, turn on the Create Invt. Put-Away toggle and
select OK. Apart from the Create Invt. Put-Away toggle, you have the
followings toggles:

Create Invt. Put-Away - Specifies if you want to create inventory put-
away documents for all source documents that are included in the
filter and for which a put-away document is appropriate.

Create Invt. Pick - Specifies if you want to create inventory pick
documents for all source documents that are included in the filter and
for which a pick document is appropriate.

Create Invt. Movement - Specifies if you want to create inventory
movement documents for all source documents that are included in
the filter and for which a movement document is appropriate.

Print Document - Specifies if you want the document to be printed.
Show Error - Specifies if the report shows error information.

The inventory put-away is created.
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